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	Policies and Procedures
	

	Policy: A-CA-CM-1100-1  Title: Cash Account Administration – Exhibit D
	



Bank Account Signatory Notification – Finance/HR Country Form 
(Use this form to communicate the status of employees authorized to sign bank account transactions.  This form should be maintained within the employee’s Human Resource file and forwarded to Finance upon termination of the employee.)

FINANCE must notify HR upon authorizing each employee as a bank account signatory.
The following employee has been added as a bank account signatory:

Employee Information

	Name:
	

	Employee Identification Number:
	

	Department:
	

	Title:
	


Authorized to sign on the following bank accounts:

	Bank Name
	Bank Account Number

	
	

	
	

	
	


	


HUMAN RESOURCES must notify the Country CFO when this employee is terminated.
The above employee has departed the company.

	Termination Date:
	
	

	HR Representative Signature and Date:
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